Tenant Screening Checklist
REI Grid
Apply consistent criteria to every applicant
Template for reference and customization only. Not legal, tax, or financial advice. Laws and requirements vary by state and locality — consult a licensed professional and verify your jurisdiction’s rules before use.
	Applicant: ______________________
	Property: ______________________

	Date: ______________________
	


Screening steps
☐  Complete application received (all adults)
☐  Government photo ID verified
☐  Income verified at ~3x monthly rent
☐  Pay stubs / offer letter / bank statements reviewed
☐  Employment verified
☐  Credit check completed
☐  Background / criminal screen (per local law)
☐  Eviction history checked
☐  Rental history & prior-landlord references
☐  Pets / vehicles / occupants disclosed
☐  Screening criteria applied equally to all applicants (fair housing)
Apply the same written criteria to every applicant. Do not make decisions based on protected classes. This is a process aid, not legal advice — follow FCRA and applicable fair-housing laws.
Decision:  __________________________________________________
Reason (if declined):  __________________________________________________
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