Vendor W-9 Collection & Tracking
REI Grid
Gather contractor tax info before year-end
Template for reference and customization only. Not legal, tax, or financial advice. Laws and requirements vary by state and locality — consult a licensed professional and verify your jurisdiction’s rules before use.
Collect an official IRS Form W-9 from each vendor/contractor you pay. Use this sheet to request and track that info. (This is a cover/tracking sheet, not a substitute for the IRS W-9.)
Vendor
	Vendor / business name: ______________________
	Contact name: ______________________

	Address: ______________________
	Phone / email: ______________________

	Services provided: ______________________
	Business type (LLC, sole prop, etc.): ______________________

	TIN/EIN (last 4): ______________________
	Amount paid this year: ______________________


Tracking
W-9 requested (date):  __________________________________________________
W-9 received (date):  __________________________________________________
1099 required? (≥ $600 for services):  __________________________________________________
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